
FY 2023 CINR Technical 
Reviewer Training



Overview

• This training is for the independent peer technical reviews 

of CINR proposals.

• Please complete your review(s) independently without 

consultation with other reviewers.
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Accessing Your Reviews

• To access your reviews, first navigate to the review tab on 

proposals.inl.gov.

• From here select the FY 2023 R&D pre-application from the 

drop-down menu under the “Review Filters” tab.
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Accessing Your Reviews

• Before you complete your first review you will be asked to 
confirm your reading and understanding of several 
documents provided on this page regarding conflict of 
interest and procurement integrity.

• It is critically important that if you have a conflict of
interest, you declare it in the conflicted section that
populates when a review is selected.

• A document is provided with examples of potential 
conflicts. If you are unsure please reach out to the 
integration office at NEUP@INL.gov.
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Performing Your Review

• Once you have completed the mandatory forms, you will 
see a window listing all your assigned reviews. Click the 
review button to begin the review you want to perform.
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Performing Your Review

• Opening your review will generate several windows 
including the previously mentioned conflict declaration 
window.

• The Proposal Details window contains all of the documents 
associated with the review application.
• This window can be pinned to your browser window to keep available

as you scroll down to the review criteria.
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Performing Your Review

• The Criteria window is where you will enter your score and comments 
for the review. 

• The Criteria window will initially show the 5 options for 
scientific/technical merit.
• It is important to remember that this criteria is solely with regards to the NE Mission 

and should not consider any specific programmatic interests.

• Clicking one of the merit levels will show several button options to 
indicate how well the application meets the expectations of the 
chosen merit level.

• You will be required to select a merit/expectation score and enter 
comments before submitting a review.
• Comments are sent back to the PI and crucial for understanding scoring and potential 

for proposal improvement. Please ensure comments are constructive and actionable.
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Submitting Your Review

• Once you have completed your review(s), return to the “Select a 
Proposal to Review” window, select all of the reviews you wish 
to submit, and press the submit selected button.

• You can also submit the review you are actively working on 
using the submit button at the bottom of the page

10



Review Tips

• The review page will time out regularly, so ensure you are 
saving your work often. This can be done at any time with 
the save button on the bottom of the page.

• It is recommended to compose your comments in a word
processing document and copy them into your review due 
to the page time outs.

• You are not expected or able to provide a numerical score
for your review. A score for assessment will be generated 
based on the merit and expectations criteria selected.
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Questions?

• Please direct all questions to the integration office at 
NEUP@INL.gov.
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